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Request for Qualifications 
for General Contractor Pre-qualification 

for the Blind Pass Road Reconstruction Project 
 
I. PURPOSE & INTRODUCTION 
 
The purpose of this Request for Qualifications (RFQ) is for the City of St. Pete Beach 
to receive a Statement of Qualifications (SOQ) package from qualified firms 
capable of providing General Contractor services for the Blind Pass Road 
Reconstruction Project, which includes the complete reconstruction of just over 2000 
liner feet of the St. Pete Beach owned portion of Blind Pass Road (between Gulf 
Boulevard and 75th Avenue) as well as several hundred feet of 70th Avenue (to install 
proposed stormwater outfall infrastructure), which has an estimated cost of over 
$5.7M for the project.  The 90% complete Construction Plans have been included for 
review. 
 
Specific   improvements   associated   with   the   anticipated   Blind Pass Road 
Reconstruction project may include, but are not limited to, complete roadway 
reconstruction, including full depth repaving, curb and gutter, sidewalk, and 
replacement of utilities (sanitary sewer, storm water, potable water, gas, and 
undergrounding of electric and overhead cable  services).      
 
Firms (or their subcontractors) must have demonstrated competence 
and be licensed (where applicable) in the State of Florida in the following 
areas: 

 

•   General Contracting 
•   Roadway Construction 
•   Paving 
•   Surveying 
•   Landscaping 
•   Underground Utilities, including 

o Stormwater Drainage 
o Sanitary Sewer Piping and Structures 
o Reclaimed Water Piping 

 
Experience in the Local Agency Program (LAP) Projects, FDOT and FDEP 
permitting, undergrounding  of  overhead  utilities,  landscaping,  and  MOT  design  
are  also  highly preferred. 
 
II. CALENDER OF EVENTS 
 

A.  October 18th, 2016 Request for Qualifications (RFQ) release Date 
B.  November 8th, 2016 RFQ submittal date, no later than 10:00 AM  
C.  November 8th – December 9th, 2016    City Evaluation 
D.  December 12th, 2016 Announcement of Pre-Qualification Status 
E.  December 13th, 2016 Request for Bid (RFB) release Date 

 



III. GENERAL INSTRUCTIONS 
 
In response to this RFQ, interested General Contractors are required to submit a 
Statement of Qualifications (“SOQ”) application package containing the information 
outlined below.  Response to all subsets of this section is mandatory.  Failure to provide 
the requested information may result in the Statement firm’s submission being deemed 
non-responsive. A non-responsive submittal will not receive further consideration. 
Upon submission, all submittals become the property of the City of St. Pete Beach and 
are subject to public records laws.  All expenses, including travel for interviews, incurred 
in the preparation of the submittal shall be borne by the Respondent. 
 
The following information shall be provided in the order detailed: 
 

a. Title Page - List the RFQ subject, the name of the firm, local address, 
telephone number, name of contact person and date, e-mail address of 
contact person. 

 
b. Table of Contents – Include a clear identification of the material 

included in the submittal by page number. 
  
c. Overview of Firm (Profile) with Services Approach – Limit four 

(4) pages.  State the size of staff and number of registered professionals 
and overall experience of the assigned staff for this assignment. Include 
technical background, experience information, and other applicable data 
on proposed personnel and any proposed sub-consultants.  Include 
detailed information and background on the proposed    
primary representatives to be assigned to this Project.  Provide 
information on the firm’s ability and experience working with SWFWMD 
funded projects.  Include an organizational chart of project team and 
describe communication processes to be used within the project team.  
State whether your firm is local, national or international in size.  Give the 
location of the office from which the work is to be done. Include a general 
synopsis of the firm’s approach and understanding of the work required.  
Include the firm’s Quality Assurance Control program or policy. 

  
d. Letter of Interest – Complete the attached GC RFQ Form 1 
 

 e. Statement of Qualifications Package – Complete the attached GC 
RFQ Form 2, including Schedules A through K and supporting 
documentation referenced and required therein 

 
f. Insurance Requirements – Provide proof of insurance in accordance 

with insurance requirements section included in this RFQ. 
 
Attachments (additional exhibits) to the proposal are acceptable; however, any 
attachments provided do not take the place of the written proposal 



requirements as listed above. Full resumes are to be attached as exhibits to the 
proposal.  

 
Two (2) original submittals, five (5) unbound copies, and one electronic copy (email, CD, 
or USB Storage Device – .PDF File Format) of the interested General Contractor’s 
SOQ application package  must  be  received by the Awarding  Authority  on  or  before  
the Submission Deadline as set forth in section II above, as determined by the 
Awarding Authority’s date/time stamp. All envelopes should be mailed or delivered to: 

 
City of St. Pete Beach 

City Clerk’s Office 
155 Corey Ave. 

St. Pete Beach, FL  33706 
 
SOQ application packages received by the Awarding Authority later than the Submission 
Deadline specified in Section II will be rejected and returned to the respondent General 
Contractor.  Respondent General Contractors are cautioned to allow sufficient time for 
mailed materials to be received.  Telecopied, faxed, or e-mailed qualifications will not be 
accepted. Awarding Authority shall not be responsible for mail not received, deliveries 
not made, or SOQ application packages not received by the date and time set forth in 
Section 2. 
 
SOQs should be submitted in a sealed envelope.  Each submittal will be opened publicly 
and the names of each of the applicants will be read publicly.  All envelopes must be 
labeled on the outside with the following information:  
 

• RFQ for General Contractor Prequalification 
• Project Name: Blind Pass Road Reconstruction 
• Respondent General Contractor’s Name:      
• Respondent General Contractor’s Address:      
• Respondent General Contractor’s Telephone #:         

Respondent General Contractor’s Contact Person:      
 
This RFQ is solely a request for information.  It does not represent an offer nor does it 
confer any rights on any respondent General Contractor.  The Awarding Authority shall 
not be responsible under any circumstances for any costs incurred by any respondent 
General Contractors to this RFQ.  The Awarding Authority reserves the right to cancel 
this procurement at any time if it is in its the best interest to do so.   
 
With the exception of the required audited financial statements, the Awarding Authority 
shall have no obligation to treat any information submitted by an interested General 
Contractor in or in connection with a SOQ as proprietary or confidential unless the 
Awarding Authority determines that the information legitimately requires such 
treatment.  In such case, the Awarding Authority’s obligation with respect to protection 
and disclosure of such information shall at all times be subject to applicable laws. The 
Awarding Authority shall have the right to use all or portions of the SOQ, as it considers 
necessary or desirable in connection with the Project.  By the submission of a SOQ, the 



respondent General Contractor thereby grants to the Awarding Authority an 
unrestricted license to use the SOQ, including all materials submitted therewith, in 
connection with the project. 
 
Any issues brought to the Awarding Authority’s attention at the Pre-RFQ Submission 
meeting, which the Awarding Authority determines will require additional clarification 
will be addressed by issuing a written addendum.  Oral and other clarifications will be 
without legal effect.  All such addenda will be considered part of this RFQ, and the 
respondent General Contractor shall be required to acknowledge receipt of all addenda 
on the RFQ Proposal Response Form attached to this RFQ.  The Awarding Authority will 
email addenda to all respondent General Contractors that attended the Pre-RFQ 
Submission meeting.  It shall be the sole responsibility of the respondent General 
Contractor to ascertain the existence of any and all addenda issued by the Awarding 
Authority. 
 
III. OVERVIEW OF PREQUALIFICATION PROCESS 
 
Participation in the RFP Bidding Phase of this Project will be limited to ONLY those 
General Contractor firms who have submitted a SOQ (and required supporting 
documentation) in response to this RFQ and that have been deemed prequalified by the 
Awarding Authority.  General Contractors that fail to respond to this RFQ and submit a 
SOQ with the required supporting documentation by the Submission Deadline set forth 
in Section 2 and General Contractors that have not been deemed prequalified by the 
Awarding Authority shall be automatically disqualified from bidding on this Project. 
 
The Awarding Authority is prequalifying General Contractors for this Project.  No 
prequalification status will be awarded to subcontractors.  However, any subcontractors 
which   the   responding   General   Contractor   plans   to   utilize   on   a   City   Roadway 
Reconstruction project must be included in the General Contractor’s submittal. 
 
Statements of Qualifications will be considered from firms normally engaged in 
implementing the services requested.  The responding firms shall present their 
statements of qualification as outlined in this document. Respondents must have 
adequate organization, facilities, equipment and personnel to ensure prompt and 
efficient service to the City of St. Pete Beach.  The City reserves the right, before 
recommending any award, to inspect the facilities and organization or to take any other 
action necessary to determine ability to perform in accordance with the specifications, 
terms and conditions of the Contract. The City of St. Pete Beach will determine whether 
the evidence of the ability to perform is satisfactory and reserves the right to reject all 
Statements of Qualification where evidence submitted, or investigation and evaluation, 
indicates inability of a firm to perform the services requested. 

 
IV.  CONTACT INFORMATION 
 
Please direct all technical inquiries concerning this Request for Qualifications in writing 
to the following City representative.  Questions must be submitted by (5) days prior to 
the submittal due date set forth in Section II. 



Ian Wade, Project Manager 
City of St. Pete Beach 
155 Corey Avenue, St. Pete Beach, Florida 33706 
Phone: (727) 363-9254        Fax: (727) 367-2736 
E-Mail:  iwade@stpetebeach.org 
 
V. SUBMITTAL PROCEDURES:  
 
Firms shall submit two (2) original submittals, five (5) unbound copies, and one electronic 
copy (email, CD, or USB Storage Device – .PDF File Format).  Statements of 
Qualifications shall not be valid unless sealed in a single envelope or box marked:  
“General Contractor Prequalification for the Blind Pass Road Reconstruction Project”.  
 
VI. EVALUATION AND SELECTION OF CONSULTANT 
 
A. Sources of Information Considered 
 
Respondent General Contractors must submit documentation for the four (4) statutory 
evaluation criteria categories listed herein.  Prequalification will be based on the submitted 
information and materials as well as information on prior project performance, 
information obtained from references, information obtained from governmental agencies 
and entities, information contained within FDOT certification files, and such other 
information as may be obtained relating to the evaluation criteria categories. The City may 
also request and review additional information as necessary to clarify or supplement the 
information provided to or obtained by the Awarding Authority. 
 
Do not include superfluous material.  You must include the SOQ Response Form, GC RFQ 
Form 2 and Schedules A through K attached hereto. You must give complete and accurate 
answers to all questions and provide all of the information requested.  Making a materially 
false statement in this SOQ submission is grounds for rejection and debarment. 
 
B. Evaluation Procedure 
 
The City shall evaluate interested General Contractors based on the evaluation criteria set 
forth herein and assign points for each evaluation criterion category and subcategory 
provided herein. The City shall prepare a written evaluation score form for each 
respondent General Contractor that provides a composite point rating and a specific point 
rating for each of the evaluation criterion set forth herein.  The City shall only prequalify 
those General Contractor firms that have achieved the minimum points required in each 
category set forth herein.   
 
Only General Contractor firms achieving the minimum score required in each evaluation 
category set forth herein, as well as a cumulative minimum of score of 70, shall be 
prequalified and invited to submit bids.  An interested General Contractor’s score shall be 
made available to the General Contractor upon request.   
 

mailto:iwade@stpetebeach.org


The decision of the City shall be final and shall not be subject to appeal except on grounds 
of fraud or collusion.   
 
C. Criteria For Prequalification 
 
SOQs must be submitted on the GC RFQ Form 2 attached hereto.  Interested General 
Contractors submitting a SOQ and supporting information in any other form will not be 
prequalified.  The RFQ indicates the available points for each evaluation sub-category in 
order to provide interested General Contractors prior notice of the points available in each 
sub-category.   
 

1. Management Experience - (50 points available in this category; 
minimum of 25 points required in this category for prequalification 
approval) 

 
a. Business Owners:  Provide the name, title, including a detailed 

description of the role and job responsibilities, scope of work and 
numbers of years with the firm for each of the business owner(s) 
of the firm.  If the respondent General Contractor is a 
partnership, YOU MUST provide the requested information for 
each general and limited partner.  If the respondent General 
Contractor is a corporation or limited liability company, YOU 
MUST provide the requested information for each officer, 
director and/or member.               (5 points available) 

b. Management Personnel:  Provide the name, title, including a 
detailed description of the role and job responsibilities, scope of 
work, education, construction experience, years with the firm and 
list of all projects completed for all management personnel who 
will have any direct or indirect responsibility over the Project, 
including but not limited to project executives, project managers, 
field superintendents and field engineers.  (5 points available) 

 
c. Similar Project Experience:  Provide the project name(s), 

description, scope of work, original contract sum, final contract 
sum with explanation, and date of completion for each and every 
similar project undertaken by the firm in the last three (3) years.  
For purposes of this RFQ, “similar projects” shall mean roadway 
reconstruction projects (10 points available) 

 
d. Terminations:  Provide a list of any projects in the last five (5) 

years on which the firm was the General Contractor and was 
terminated, held in default, or failed to complete the work.  
Include the name of the project, the timeframe of the project and 
circumstances surrounding the termination or default.  (10 points 
available)  

 



e. Legal Proceedings:  Provide information regarding each and 
every legal proceeding, administrative proceeding and 
arbitration pending against the General Contractor.  In addition, 
provide information regarding each and every legal proceeding, 
administrative proceeding or arbitration concluded adversely to 
the General Contractor within the past five (5) years, which relate 
to the procurement or performance of any public or private 
construction contract.   (5 points available) 

 
f. Safety Record:  Provide the three (3) year history of the General 

Contractor’s workers’ compensation experience modifier.  In 
addition, provide documentation from the General Contractor’s 
insurance carrier supporting the rating history provided. (10 
points available) 

 
g. MBE/WBE and Workforce Compliance Record:  Provide 

information and evidence of the General Contractor’s compliance 
record with respect to Minority Business Enterprise and Women 
Business Enterprise goals and workforce inclusion goals for all 
projects completed in the past three (3) years which had such 
goals.  (5 points available) 

 
2. References - (30 points available in this category; minimum of 15 

points required in this category for prequalification approval) 
 

a. Project References:  Provide reference information for owners 
and engineer for each and every project listed in your response to 
Section VI(C)(1)(c) above.  Information provided shall at least 
include project name and the names of the owners and architects, 
with current address, current telephone number, email address, 
and contact person for each.  (20 points available) 

  
b. Credit References:  Provide a minimum of five (5) credit 

references, including the telephone number and email address of 
a contact person from key suppliers, vendors and banks (10 points 
available). 

 
3. Capacity to Complete Projects - (20 points available in this 

category; minimum of 10 points required in this category for 
prequalification approval) 

 
a. Audited Financial Statement:  Submit an audited financial 

statement for the most recent fiscal year.  The financial 
information submitted shall remain confidential and shall not be a 
public record.  (10 points) 

 



b. Revenue:  Submit revenue under contract for the next three (3) 
years.  (10 points) 

 
4. Mandatory Requirements - (no points assigned) 

 
a. Bonding Capacity:  Interested General Contractors must 

provide a commitment letter (from a surety company licensed to 
do business in the State of Florida and whose name appears on 
the United States Treasury Department Circular 570) for payment 
and performance bonds in an amount equal to or greater than one 
hundred percent (100%) of the estimated construction cost for 
Project as set forth in Section I.  

 
b. Licensure:  Interested General Contractors must provide proof 

of licensure with the State of Florida in the disciplines listed in 
Section I. 

 
VII. RESERVES THE RIGHT 
 
The City reserves the right to reject any and all submittals, or any part of any submittal, 
to waive any irregularities or informalities in any submittal, and to accept that submittal 
which is deemed to be in the best interest of the City.  The City of St. Pete Beach reserves 
the right to establish  additional contracts that may be similar in nature to any contract 
resulting for this Request for Qualifications as best serves the needs of the City. 
 
VIII. DESIGNATED CONTACT 
 
The awarded firm shall appoint a person to act as a primary contact with the City.  This 
person or back-up shall be readily available during normal working hours by phone or in 
person, and shall be knowledgeable of the terms of the Contract. 
 
IX. INSURANCE REQUIREMENTS 
  
Include in Qualifications proof of Insurance furnished by the firm’s carrier to guarantee 
the engineering firm is insured.   

 
The awarded firm must file with the City of St Pete Beach certificates of insurance prior 
to commencement of work evidencing the City as a certificate holder as additionally 
insured with the following minimum coverage:  

 
Public and Commercial Liability Insurance not less than $1,000,000.00. 
Comprehensive General Liability Insurance of $1,000,000.00 each occurrence. 
Personal Injury for $1,000,000.00 each occurrence.  

  
 
 
 



 Owner’s and Consultant’s Protective Liability; 
° Bodily injury liability $1,000,000.00 each occurrence  
° Property damage liability $1,000,000.00 each occurrence   
° Full Workers Comprehensive Insurance required by Florida Law for 

all people employed by the contractor to perform work on this 
project.  

 
Automotive Liability (covering the operation, maintenance and all owned, non-owned 
and hired vehicles.           
   

° Bodily injury liability $1,000,000.00 each occurrence  
° Property damage liability $1,000,000.00 each occurrence  

X. INDEMNIFICATION 
 
The Respondent shall hold harmless the City, its officers and employees, from liabilities, 
damages, losses and costs, including but not limited to, reasonable attorney’s fees, to the 
extent caused by the negligence, recklessness, or intentional wrongful misconduct of the 
Respondent and any persons employed or utilized by the Respondent in the 
performance of the Contract. 
 
XI. ASSURANCES 

 
The responding firm shall provide a statement of assurance that the firm is not presently 
in violations of any statutes or regulatory rules that might have an impact on the firm’s 
operations. All applicable laws and regulations of the State of Florida and ordinances 
and regulations of the City of St. Pete Beach will apply. 
 
XII. PROJECT RECORDS 

 
The awarded firm shall maintain auditable records concerning the procurement to 
account for all receipts and expenditures, and to document compliance with the 
Contract.  These records shall be kept in accordance with generally accepted accounting 
methods, and the City of St. Pete Beach reserves the right to determine the record-
keeping method in the event of non-conformity.  These records shall be maintained for 
three (3) years after final payment has been made and shall be readily available to City 
personnel with reasonable notice, and to other persons in accordance with the Florida 
Public Disclosure Statutes. 
 
Upon completion of the project, all reports, studies, recommendations, forms, and other 
project specific information will need to be submitted in paper and in an electronic file 
format (.PDF, .JPEG) on CD or USB storage device. 
 
XIII. DEVIATIONS FROM SPECIFICATIONS 

 
Respondents shall clearly indicate, as applicable, all areas in which the items/services 
he/she proposes do not fully comply with the requirements of this submittal.  The 



decision as to whether an item fully complies with the stated requirements rests solely 
with the City. 
 
XIV. NO COLLUSION  
 
By offering a submission to this Request for Qualifications, the responder certifies that 
no attempt has been made or will be made by the responder to induce any other person 
or firm to submit or not to submit a submission for the purpose of restricting 
competition. The only person(s) or principals(s) interested in this submission are 
named therein and that no person other than those therein mentioned has/have any 
interest in this submission or in agreement to be entered. Any prospective firm should 
make an affirmative statement in its proposals to the effect that, to its knowledge, its 
retention would not result in a conflict of interest with any party. 
 
XV. TERMINATION 
 
The resulting contract may be canceled by the City when: 
 a. When sufficient funds are not available to continue its full and faithful 

performance of this contract.  
 b. Sub-standard or non-performance of contract. 

c. The City wishes to terminate at any time and for any reason, upon giving 
thirty (30) days prior written notice to the other party. 

 
The resulting contract may be canceled by either party in the event of substantial failure 
to perform in accordance with the terms by the other party through no fault of the 
terminating party.   
 
XVI. SUBMITTAL WITHDRAWAL 

 
After submittals are opened, corrections or modifications to submittals are not 
permitted, but a respondent may be permitted to withdraw an erroneous submittal prior 
to the award by the City Commission, if the following is established: 
 a. That the respondent acted in good faith in submitting the submittal; 

b. That in preparing the submittal there was an error of such magnitude that 
enforcement of the submittal would work severe hardship upon the 
respondent; 

c. That the error was not the result of gross negligence or willful inattention 
on the part of the respondent; 

d. That the error was discovered and communicated to the City within 
twenty-four (24) hours of submittal opening, along with a request for 
permission to withdraw the submittal; or 

e. The respondent submits documentation and an explanation of how the 
error was made. 

 
 
 
 



XVII. TAXES, FEES, CODES, LICENSING 
 
The Consultant shall be responsible for payment of all required permits, licenses, taxes, 
or fees associated with the project.  The Consultant shall also be responsible for 
compliance with all applicable codes, laws, and regulations.   
 
XVIII. ATTACHMENTS 
 

• GC RFQ Forms 1-3 
• 90% Construction Plans 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



GC RFQ Form 1 
 
RFQ Interest Form 
 
 
Instructions:  If your firm is interested in responding to the RFQ for Prequalification of 
General Contractors for this Project then GC RFQ Form 1 MUST be submitted to the 
Awarding Authority with the SOQ Application GC RFQ Form 2. 
 

Awarding Authority: City of St. Pete Beach 

Project Name: Blind Pass Road Reconstruction 

 
 
By submitting this GC RFQ Interest Form the below identified firm is expressing its 
interest in the above-referenced public building construction project and is requesting 
that it be added to the list of firms that will receive any addenda to the RFQ on the 
Project.   
 

General Contractor Firm Name:       

General Contractor Address:       

General Contractor Telephone:       

General Contractor Facsimile:       

General Contractor Contact Person/Title:       

Date Submitted:       

 
 
 
 
By:  _______________________________________ 
  (Signature of Authorized Representative)



 

 
 

GC RFQ Form 2 
 

Statement of Qualifications Application for General Contractors 
 
Note:  See Sections III and VI of Part One, the RFQ for this Project, for instructions on 
completing this Statement of Qualifications and accompanying Schedules A through K. 
 
Project Name: Blind Pass Road Reconstruction 
Awarding Authority: City of St. Pete Beach 
General Contractor Name:       
General Contractor Mailing Address:       
General Contractor Street Address:       
Telephone Number:       
Facsimile Number:       
Contact Person/Title:       
 
1. Management Experience - (50 points available; minimum of 25 points 

required for prequalification approval) 
 

a. Business Owners (5 points):  Interested General Contractors MUST 
COMPLETE Schedule A and MUST ATTACH to it a resume for each and 
every business owner of your firm as set forth in Section VI(C)(1)(a) of the 
RFQ for this Project.   

 
b. Management Personnel (5 points):  Interested General 

Contractors MUST COMPLETE Schedule B and MUST ATTACH to it a 
resume for each and every person who will have any management 
responsibility, direct or indirect, for the Project, including, but not limited to, 
project executives, project managers, field superintendents and field 
engineers, as set forth in Section VI(C)(1)(b) of the RFQ for this Project.   

 
c. Similar Project Experience (10 points):  Interested General 

Contractors MUST COMPLETE Schedule C and list similar projects for 
the last three (3) years.  For each project, you must include the name, 
description of project, description of your firm’s scope of work, original 
contract sum, final contract sum (with explanation) and date completed.  For 
the purpose of this RFQ, “similar projects” shall be defined as defined in 
Section VI(C)(1)(c) of the RFQ for this Project. 

 
d. Terminations (10 points):  Interested General Contractors MUST 

COMPLETE Schedule D and list each and every project on which your firm 
was terminated or failed to complete the work as set forth in Section 
VI(C)(1)(d) of the RFQ for this Project. 

 
e. Legal Proceedings (5 points):  Interested General Contractors MUST 

COMPLETE Schedule E and list any and all legal proceeding or 
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administrative proceeding or arbitration currently pending against your firm.  
Interested General Contractors must also list each and every legal proceeding 
or administrative proceeding or arbitration concluded adversely against your 
firm within the past five (5) years as set forth in Section VI(C)(1)(e) of the 
RFQ for this Project. 

 
f. Safety Record (10 points): Interested General Contractors MUST 

COMPLETE Schedule F and provide the three (3) year history of its 
workers’ compensation modifier rating as set forth in Section VI(C)(1(f) of the 
RFQ for this Project, and MUST ATTACH to Schedule F documentation 
from its insurance carrier supporting the ratings reported therein or no points 
may be awarded. 

 
g. MBE/WBE and Workforce Compliance Record (5 points):   

Interested General Contractors MUST COMPLETE Schedule G and 
provide copies of documents providing evidence of the firm’s compliance 
record with respect to Minority Business Enterprise and Women’s Business 
Enterprise participation goals and workforce inclusion goals for each and 
every project completed that had a contractual MBE/WBE participation goal 
or minority and women workforce goals as set fort in Section VI(C)(1)(g) of 
Part One, the RFQ for this Project.  In addition, interested General 
Contractors MUST ATTACH documentation supporting the actual 
participation and inclusion amounts reported in Schedule G.  

 
2. References - (30 points available; minimum of 15 points required for 

prequalification approval) 
 

a. Project References (20 points):  Interested General 
Contractors MUST COMPLETE Schedule H and provide project 
references from owners and architects for all projects as required in 
Section VI(C)(2)(a) of Part One, the RFQ for this Project.  

 
b. Credit References (10 points):  Interested General 

Contractors MUST COMPLETE Schedule I and provide a minimum of 
five (5) credit references as required in Section VI(C)(2)(b) of Part One, 
the RFQ for this Project. 

 
3. Capacity to Complete Project - (20 points available; minimum of 10 

points are required for prequalification approval) 
 

a. Audited Financial Statement (10 points):  Interested General 
Contractors MUST ATTACH to the GC RFQ Form 2 an audited financial 
statement for the most recent fiscal year (may be submitted in a sealed 
envelope).  Note: whether submitted in a sealed envelope or not, such 
audited financial statements shall not be considered public records. 
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b. Revenue Under Contract (10 points):  Interested General 
Contractors MUST COMPLETE Schedule K and list revenue under 
contract for the next three (3) fiscal years.  Such financial information 
shall not be considered public records.  

4. Mandatory Requirements: (no points are assigned) 
 

a. Payment and Performance Bonds:  Interested General 
Contractors MUST ATTACH to the GC RFQ Form 2 a commitment letter 
(from a surety company licensed to do business in the State of Florida and 
whose name appears on United States Treasury Department Circular 570) for 
payment and performance bonds in an amount equal to or greater than one 
hundred percent (100%) of the estimated construction cost of this Project.   

 
b. Certificate of Eligibility:  Interested General Contractors MUST 

ATTACH to the GC RFQ Form 2 proof of licensure with the State of Florida 
in the disciplines listed in Section I. 

 
5. Execution Requirements 
 

a. RFQ Response Checklist:  Before signing and submitting its SOQ 
application package for this Project, interested General Contractors are 
advised to carefully review the RFQ Response Checklist – GC RFQ Form 3. 
 

b. Acknowledgement of Addenda.  By signing below, the interested General 
Contractor acknowledges receipt of the all addenda to this RFQ. 

 
c. Incomplete/Inaccurate Information:  Failure to accurately/completely 

provide the information requested may result in the disqualification. 
 

d. Authorization to Sign:  This form MUST be signed by an officer of the firm 
or an individual so authorized by an officer of the firm who has personal 
knowledge regarding the information contained herein. 

 
e. Debarment Status:  By signing below, the interested General Contractor 

certifies that it is not currently debarred from performing public work for the 
Commonwealth of Massachusetts or the Federal Government. 

 
SIGNED UNDER THE PAINS AND PENALTIES OF PERJURY: 
 
Signature: __________________________________________ 
 

Print Name:      
Title:      
Telephone:      
Date:      



 

[Insert GC Firm Name] 
 
SCHEDULE A – BUSINESS OWNERS:  Interested General Contractor MUST provide the following information and attach a copy 
of the resume for each and every business owner of the firm in accordance with Section VI(C)(1)(a) of the RFQ for this Project.  
 

NAME TITLE 

ROLE/JOB 
RESPONSIBILITIES/ SCOPE 
OF WORK 

# OF YEARS 
W/FIRM EDUCATION/EXPERIENCE 

      
 

                        

      
 

                        

      
 

                        

      
 

                        

      
 

                        

      
 

                        

      
 

                        

      
 

                        

      
 

                        

      
 

                        

      
 

                        

      
 

                        

 



 

[Insert GC Firm Name] 
 
SCHEDULE B – MANAGEMENT PERSONNEL:  Interested General Contractors MUST provide the following information and 
attach a copy of the resume for each and every person who will have any direct or indirect management responsibility for the Project, 
including but not limited to, project executives, project managers, project superintendents, etc. in accordance with Section VI(C)(1)(b) 
of Part One, the RFQ for this Project. 
 

NAME TITLE 

ROLE/JOB 
RESPONSIBILITIES/ 
SCOPE OF WORK 

# OF 
YEARS 
W/FIRM EDUCATION/EXPERIENCE 

 
 
COMPLETED 
PROJECTS 

      
 

                              

      
 

                              

      
 

                              

      
 

                              

      
 

                              

      
 

                              

      
 

                              

      
 

                              

      
 

                              

      
 

                              

      
 

                              



 

[Insert GC Firm Name] 
 
SCHEDULE C - SIMILAR PROJECT EXPERIENCE:  Interested General Contractor MUST list all similar projects your firm has 
completed during the last [Awarding Authority to Set Reporting Time Period].  For the purpose of this RFQ “similar projects” shall be 
defined as Roadway Reconstruction Projects. 
 

PROJECT NAME 
& LOCATION 

 
PROJECT 
OWNER PROJECT DESCRIPTION AND 

SPECIFIC SCOPE 

ORIGINAL AND 
FINAL CONTRACT 
AMOUNT AND 
EXPLANATION 

DATE 
COMPLETED 
(M/D/YYYY) 

      
 

                        

      
 

                        

      
 

                        

      
 

                        

      
 

                        

      
 

                        

      
 

                        

      
 

                        

      
 

                        

      
 

                        

      
 

                        



 

[Insert GC Firm Name] 
           
SCHEDULE D - TERMINATIONS:  Interested General Contractors are required to list each and every project on which it was 
terminated or failed to complete the project as set forth in Section VI(C)(1)(d) of the RFQ for this Project. 
 

PROJECT NAME & 
LOCATION 

SCOPE OF WORK 
PERFORMED 

CONTRACTED 
WITH 

START & END 
DATES 

ESTIMATED CONTRACT 
AMOUNT 

%  
COMPLETE 

REASON FOR 
TERMINATION 

      
                                

                                     
      
                                

      
                                

      
                                

      
                                

      
                                

      
                                

      
                                

      
                                

      
                                

            
                          

            
                          



 

[Insert GC Firm Name] 
                
SCHEDULE E - LEGAL PROCEEDINGS:  Interested General Contractors are required to list each and every legal proceeding, 
administrative proceeding or arbitration currently pending and each and every legal proceeding, administrative proceeding and 
arbitration concluded adversely against it within the past five (5) years as set forth in Section VI(C)(1)(e) of the RFQ for this Project. 
 
 

PROJECT NAME & 
LOCATION PROJECT OWNER 

DESCRIPTION OF LEGAL PROCEEDING (include caption of case, 
parties, location of proceeding, description of the dispute or 
enforcement action and status and/or outcome)                                  

            
      

            
      

            
      

            
      

            
      

            
      

            
      

            
      

            
      

            
      



 

[Insert GC Firm Name] 
              
SCHEDULE F – SAFETY RECORD:  Interested General Contractors are required to provide the three (3) three year history of its 
workers’ compensation experience modifier and attached documentation from its insurance carrier supporting the ratings reported 
herein as set forth in Section VI(C)(1)(f) of the RFQ for this Project. 
 
 

YEAR WORKERS’ COMP. EXPERIENCE 
MODIFIER COMMENTS 

                  

                  

                  

 
 



 

[Insert GC Firm Name] 
            
SCHEDULE G – MBE/WBE and WORKFORCE COMPLIANCE RECORDS:  Interested General Contractors are required to list 
each and every project completed within the time frame set forth in Section VI(C)(1)(g) of Part One, the RFQ for this Project, that had 
contractual MBE/WBE participation goals or minority and women workforce goals.  For the actual participation or workforce inclusion 
amounts listed, you must attach documentation from the owner supporting the amount reported.  In addition, if the goals were not met, 
then you must explain why and indicate whether any sanctions or penalties were imposed.  
 
PROJECT NAME, 
LOCATION & 
AWARDING 
AUTHORITY 

CONTRACT 
VALUE 

MBE 
GOAL 

ACTUAL 
MBE 
PARTICI
-PATION 
 

WBE 
GOAL 

ACTUAL 
WBE 
PARTICI
-PATION 

WORK-
FORCE 
GOALS 
 

ACTUAL 
WORK-
FORCE 
PARTICI-
PATION 

IF GOALS NOT MET EXPLAIN 
WHY 

SANCTION 
OR 
PENALTY 
AND 
AMOUNT 

      
 

          
  

                                          

      
 

          
  

                                          

      
 

          
  

                                          

      
 

          
  

                                          

      
 

          
  

                                          

      
 

          
  

                                          

      
 

          
  

                                          

      
 

          
  

                                          

      
 

          
  

                                          

      
 

          
  

                                          

 



 

[Insert GC Firm Name]  
               
SCHEDULE H - PROJECT REFERENCES:  Interested General Contractors are required to list references for prior work your firm 
has performed as set forth in Section VI(C)(2)(a) of the RFQ for this Project. 
 

PROJECT TITLE COMPANY NAME                  CONTACT PERSON/ADDRESS                   TELEPHONE#          EMAIL ADDRESS       

 
OWNER:                                                                                                                                                              
 
DESIGNER:                                                                                                                                                                                              

      
OWNER:                                                                                                                                                              
 
DESIGNER:                                                                                                                                                                                              

      
OWNER:                                                                                                                                                              
 
DESIGNER:                                                                                                                                                                                              

      
OWNER:                                                                                                                                                              
 
DESIGNER:                                                                                                                                                                                              

      
OWNER:                                                                                                                                                              
 
DESIGNER:                                                                                                                                                                                              

 



 

[Insert GC Firm Name] 
SCHEDULE I - CREDIT REFERENCES:  Interested General Contractors are required to list a minimum of five (5) credit references 
from banks, suppliers and/or vendors as set forth in Section VI(C)(2)(b) of the RFQ for this Project. 
 

CHECK ONE COMPANY NAME              CONTACT PERSON        TELEPHONE#              EMAIL ADDRESS 
 

BANK 
SUPPLIER 
VENDOR 

 

                                                                                                                          
 

 
BANK 
SUPPLIER 
VENDOR 

 

                                                                                                                           
 

 
BANK 
SUPPLIER 
VENDOR 

 

                                                                                                                            
 

 
BANK 
SUPPLIER 
VENDOR 

 

                                                                                                                            
 

 
BANK 
SUPPLIER 
VENDOR 

 

                                                                                                                            
 

 



 

[Insert GC Firm Name] 
              
SCHEDULE J - PUBLIC PROJECT RECORD: – Interested General Contractors are required to list all completed public buildings 
during the past three (3) years in accordance with Section VI(C)(2)(c) of Part One, the RFQ for this Project. (You may attach additional 
pages if necessary). 
 

PROJECT INFORMATION 
CONTACT INFORMATION 
Provide business and contact name, address, 
telephone and email address 

 
PROJECT NAME:                     
 
CONTRACT VALUE:                
 
SCOPE:                                     
 
START DATE:                           
 
FINISH DATE:                           
 

AWARDING AUTHORITY:                 
 
 
DESIGNER:            

 
PROJECT NAME:                     
 
CONTRACT VALUE:                
 
SCOPE:                                     
 
START DATE:                           
 
FINISH DATE:                           
 

AWARDING AUTHORITY:                 
 
 
DESIGNER:            



 

PROJECT INFORMATION 
CONTACT INFORMATION 
Provide business and contact name, address, 
telephone and email address 

 
PROJECT NAME:                     
 
CONTRACT VALUE:                
 
SCOPE:                                     
 
START DATE:                           
 
FINISH DATE:                           

 
 
AWARDING AUTHORITY:                 
 
 
DESIGNER:            
 

 
PROJECT NAME:                     
 
CONTRACT VALUE:                
 
SCOPE:                                     
 
START DATE:                           
 
FINISH DATE:                           
 

 
 
AWARDING AUTHORITY:                 
 
 
DESIGNER:            
 

PROJECT NAME:                     
 
CONTRACT VALUE:                
 
SCOPE:                                     
 
START DATE:                           
 
FINISH DATE:                           

 
 
AWARDING AUTHORITY:                 
 
 
DESIGNER:            
 



 

[Insert GC Firm Name] 
              
SCHEDULE K – REVENUE UNDER CONTRACT: – Interested General Contractors are required to list revenue under contract for 
next three (3) fiscal years in accordance with Section VI(C)(3)(b) of the RFQ for this Project.   
 
Firm’s fiscal year runs       to      . 
 
 

YEAR REVENUE UNDER CONTRACT ($) 

            

            

            

 
 



 

 
 

GC RFQ Form 3 
 

RFQ RESPONSE CHECKLIST  
 
NOTE: LATE APPLICATIONS FOR PREQUALIFICATION WILL NOT BE 
CONSIDERED.  THEREFORE, BEFORE SUBMITTING A RESPONSE TO THIS 
RFQ, PLEASE REVIEW THE FOLLOWING: 
 

 Did you fax or mail RFQ Interest Form (GC RFQ Form 1) to the Awarding Authority? 
 

 Did you complete the entire SOQ Form (GC RFQ Form 2)? 
 

 Did you fully complete Schedules A through K? 
 

 Did you attach the resumes of owners and management personnel identified in your 
responses to Schedule A and Schedule B? 
 

 Did you attach the required documentation from your insurance company supporting 
the workers’ compensation modifier history you reported in Schedule F? 
 

 Did you attach the required documentation supporting the MBE/WBE and Workforce 
Compliance record you reported in Schedule G?  
  

 Do you have the current contact information for all of the references you reported in 
Schedule H, Schedule I and Schedule J? 
 

 Did you attach an audited financial statement as required in Section 3(a) of Part Two, 
GC RFQ Form 2? 
 

 Did you attach a commitment letter for payment and performance bonds as required in 
Section 4(a) of Part Two, GC RFQ Form 2? 
 

 Did you attach a currently valid DCAM Certificate of Eligibility as required in Section 
4(b) of Part Two, GC RFQ Form 2?   
 

 Did you attach a completed and signed Update Statement as required in Section 4(c) of 
Part Two, GC RFQ Form 2? 
 

 Did you include the original and all required copies of your entire application package? 
 

 Did you address the SOQ envelop correctly (i.e. to reference the Project and other 
required information set forth herein)? 
 

 Did you review all Execution Requirements before signing the SOQ application form? 
 

 Is the person who signed the SOQ application form authorized to do so and did his or 
her correct and current contact information? 
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